Outlook 2010 Setup for HCSMail.net

1. Login to your HCS email system at http://www.gmail.com using your full email address.

Sign in Google

Username

@hcsmail net
Password
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m I~ Stay signed in

Can't access your acount?

2. Go to the “Settings” button just below your email address on the right hand side of your screen.
3. Then click on “Settings”.

trobinson@hcsmail.net
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4. Once the “Settings” screen appears, click “Forwarding and POP/IMAP”
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5. The “Forwarding and POP/IMAP” screen will then appear.
6. Click the “Enable IMAP” option.
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7. Choose to “Save Changes” that were made.

Setlings

General Labels Accounls Fifiers Forwarding snd POPIMAP Chul WebClips Laby Inbox Ofline Themes

AP Access: $Status: AR is disabled
dnce e et o P T A AP & EnatieIMAP
Leammore

o Dissbie IMAP

When | mark 3 message in IMAP 5. deleted:
& AuoExpunge on - Immadistely uptsta the semver. (defsult)
" off ~ Wit for the chent

When 2 message is marked as
& Archiva the messsge defaut
Move the message to the Trash
Immaciately deiete the inessage krever

Folder Sixe Limits

% Donal frmil the rurber of messeges in an IMAP folder [defact)

7 Lamit IMAP flders 1o contain no more: than ihs many messages 11,000 |v]
Configure your email slient (e.g. Duiock. Thundertind iPhane)
Configuration insiructions

= e e [l [ s ) (ot

8. Open your Outlook 2007/2010 and select “Add New Account”.

9. Once the “Add New Account” dialog screen is open, click “Manually configure server settings or
additional server types.
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10. Click “Next”.
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11. Select “Internet E-mail” and select “Next”.
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12. Enter your name and full email address under “User Information”.
13. Change the “Account Type” to “"IMAP”.

14. Add “imap.gmail.com” to the “Incoming mail server:”.

15. Add “smtp.gmail.com” to the “Outgoing mail server (SMTP):”.

16. Enter your “User Name” (full email address) and “Password”.
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17. Click “More Settings”.
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18. Change the encrypted connection for the “Incoming server (IMAP)” to “SSL” and 993"
19. Change the encrypted connection for the “Outgoing server (SMTP)” to “TLS” and “587".
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20. Click the “Outgoing Server” tab and check “My outgoing server (SMTP) requires authentication”
and ensure the “Use same settings as my incoming mail server” is chosen and select “OK” to
commit the changes.
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21. Click “Test Account Settings...” in ensure the connection is made with HCSMail.net.
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22. Outlook will test the incoming and outgoing email settings and provide if the connection could

be made.
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23. Select “Next”.
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24. And then “Finish”.
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Congratulationst
‘fou have successfully entered 2! the nformation required to setup your account.
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25. Open Outlook and see your email come flying in!
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